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0. Video Tutorial

Please access here to a step-by-step tutorial of the application process.

1. User registration

The online system can be accessed through the link: https://grants.lacaixafoundation.org

1.1. Registration

Users can register on the login page by clicking rReGISTER. Then, among the options select:
RESEARCHER AND csO for Project Leaders, Principal Investigators or CSO.
ORGANIZATION MANAGER (Host Organization representative in the system). Organization

Manager will have to choose the option RESEARCH AND INNOVATION PROJECTS IN LIFE SCIENCES OR
SOCIAL SCIENCES.

A form for entering contact details will then appear in a new window. All users must register
linked to an Organization, which should appear in the list. If your organization is not in the
existing list, it can be included by entering its name and identification details (NIF if the
organization is Spanish and VAT number if it is Portuguese) (see 1.2). Please link your user to the
Organization applying in the Call, as this organization will sign the Grant Agreement if the
proposal is selected for funding.

Each user must register only one user profile in the system with his/her personal data (name,
valid ID and email — institutional email recommended). The email introduced by the PL and the
OM will be used to send all important information related to this Call. All data submitted must
be accurate. Duplicated registrations and/or registrations containing fake data are not allowed
(e.g. one natural person is not allowed to register in the system with more than one ID). Non-
compliance with this is a serious breach of the online system’s terms of use and policies.

After completing the user registration, you will receive an e-mail with an activation link to set
your password. We recommend you to check and/or complete your profile by accessing your
PERSONAL PROFILE in the right upper button and clicking on Update Profile.

If you experience technical problems, please contact healthresearch@contact.fundaciolacaixa.org.



https://youtu.be/jxEceQojgh0
https://grants.lacaixafoundation.org/
mailto:healthresearch@fundaciolacaixa.org
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1.2. Organization Manager Profile

Complete the personal profile and add the accreditation document in your personal profile by
clicking on the USER PROFILE shortcut.

Welcome Audited Organization Manager

Step 1: Upload the accreditation document to your profile (jink).
Step 2: "la Caixa" Foundation will review your accreditation document and all mandatory information in order to approve your account as an
Organization Manager. Note that you will not be able to modify any information of your organization (including the Organization profile) until your

personal account is confirmed. This process can take at least 24 hours.

Step 3: Note that your Organization is not active in the system. Please go to your Organization profile (ink) and complete the information.
> Dashboard

Applications Aciions g User Profile | yOrganization Profile

In the bocuMENTS SECTION, download and complete the template for the accreditation document.
Include all required documentation in one pdf and upload it to the system.

Once the profile is updated with the information and the required documents, please wait for
the CaixaResearch Health office to validate your information. This may take at least 24 hours so
we recommend doing this step well in advance.

‘K "la Caixa” Foundation
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Main Mr. OM Test
Opportunities

S PERSONAL INFORMATION ADDITIONAL INFORMATION DOCUMENTS
Ref / Publicati...

Applications * Accreditation Document

Please download the accreditation document template.

Fill the required details and sign it by all parties. Then, upload it back onto the system using the upload option.
L e

[(]  File Name ~
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If your organization is not active, complete the information in the Organization profile.
CaixaResearch Health office will also validate the Organization information.

Welcome Audited Organization Manager

Step 1: Upload the accreditation document to your profile (iink).

Step 2: "la Caixa" Foundation will review your accreditation document and all mandatory information in order to approve your account as an
Organization Manager. Note that you will not be able to modify any information of your organization (including the Organization profile) until your
personal account is confirmed. This process can take at least 24 hours.

Step 3: Note that your Organization is not active in the system. Please go to your Organization profile (ink) and complete the information.

>» Dashboard

Applications Aclions 8UserProﬂle | 1 Organization Profile

K TlaCaixa” Foundation vome  h A O

Test Org > 0@
GENERAL INFORMATION  CONTAGT INFORMATION  ADDITIONAL INFORMATIGN  MONEY LAUNDERING PREVENTION

* Name Of Organization: Test Org * Country:
*Staws:  Pending Approval Autonomaus region:

* Acronym: Province/Region:

*Fiscal ID type: 15164165 City/Town:

D Location:

* Address:

* Postcode:

Location details:

2. First steps to create an application

2.1. Start a proposal by PL

To initiate a new application, PLs first need to identify the call they wish to apply for in the Open
Calls table, on the home page. After choosing the call by clicking the CALL DETAILS button, you can
create an application by clicking the AppLY NOW button. As PL, some eligibility conditions are
required here in order to start an application, including being linked to a Host Organization based
in Spain or Portugal, having only 1 open application in this call, not having an ongoing funded
project as PLin the three previous editions of the CaixaResearch Health Call or not having a score
below 5.50 in the remote phase of the previous edition as PL or PI.

Once you click AppLY NOW, a pre-draft application is created. At this point, the PL will have access
to the first tab: General Data and Information. It will become a draft application, giving you
access to the entire application form (see section 3), once the initial section is complete and until
the PL submits the application.
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Once in a draft version, the OM will receive a notification email that he/she is be able to view
the proposal and can endorse it (see section 2.2). This step can be completed at any time before
the project is submitted, as it does not affect the editing options of the PL. This approval is
mandatory for the final submission of the proposal.

The PL can save and subsequently edit a draft version of the application until the deadline. Only
one draft can be active in this call. You can save it by clicking sAvE DRAFT and it may be deleted
at any time up to the deadline by clicking wiTHDRAW. Please note that withdrawn drafts cannot
be recovered.

A VALIDATION button is available during the application process to check that the data provided
thus far is correct and complete. We recommend using this validation throughout the process
to avoid last minute issues. The application is not submitted to the “la Caixa” Foundation until
an applicant has clicked suamiIT.

2.2. Endorsing a proposal by the OM

To endorse a proposal, OM must click on OPEN and AUTHORIZE the proposal that can be found in
the Actions section - Project Acceptance of the OM homepage. You can view the complete
proposal by clicking on AcTiONS — Applications to split view.

> Dashboard

Appllcaﬁons Aclions g User Profile | y Organization Profile

Proposal Accepted

Proposal HR22-00267 has been authorized to participate.
Thank you.

! The endorsement of a proposal by the OM is mandatory before submitting a proposal. Please
make sure this validation is completed on time.
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2.3. Invitations to Pls and CSOs

In Research Consortium proposals, Principal Investigators (Pl) must be invited by the PL to join
the project Team. Likewise, in proposals with Civil Society Organizations, the representative
must also be invited by the PL.

Remember that only one Pl per Research Performing Organization (RPO) can be invited. For the
Host Organization, the Pl is the Project Leader and therefore you cannot invite another Pl from
your Organization. You will not be able to submit if you do not comply with this eligibility
criterion, as the second Pl invited will go to conflicted status and they will need to be discarded
(check below instructions to discard a participant). You always will be able to invite again any
discarded participant if needed.

The ”la Caixa” Foundation advises you to invite all members of this proposal at once (given that
these contacts will need to approve their participation in the proposal). Subsequent changes to
this table (removal of members) will require the re-approval of all other members in the proposal.

Each Pl and CSO receiving the invitation must register if they are accessing the system for the first
time and validate the proposal. We recommend you to complete their profile by accessing your
Personal Profile in the right upper button.

! PIs and CSOs that register in the system before receiving the invitation must register as an
applicant.

I Please make sure that the email used for the invitation of Pls and CSO is the same as the one used
for their registration. This is especially important when the Pl and CSO is already registered in the
online system: please send the invitation with the same email they used to create their account.

All the invitations can be managed through the INVITATIONS tab on the lefthand side of the
proposal. Click on + to invite the participants adding their name, email and role in the proposal.

Prefix Name Surname 1

a a seect O %) v [« |
- ~ Select One -

m Civil Society Livummsaﬂon Contact
Invitation If they accept the invitation,
Doar Tost they will be directed to the
Step one: registration site (the same
You have been invited to collaborate in the proposal Test title by Dr. CRH22, Please use the buttons below to either Accept or . . .
i e utan ' F site described in 2.1 for Pls
AR your o eon (i sccapiancs of Gecknaton e propose cambe tbrettaar and CSOs) or they can access
the system if they are alread
= ] s y y
registered.
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Once they access the system, participants will be able
to view the proposals they have been invited to
participate in on the home page, in the ACTIONS-PROJECT [ Project Acceptance
ACCEPTANCE section:

Actions

1

Project Acceptance
Applications in which you need to
accept your participation

¥ Post-Award

0 0

Post Award Forms Mentor/Expert Advice
Valorisation Plans, Output Tickets

Management Plans and Reports in Tickets in Draft, Assigned to PL,
Draft, Pending Submission and Pending Feedback, Completed and
Revisions Required Sent for Payment

Click on the oPEN button to visualize the proposal.

1101

a # Typ < Application Reference % Project Leader < Status % Last Modified :
@ 1 m Projgct Acceptance HR22-00267 Test CRH22

Pending Acceptance 03/0S/2021 1718

As participants, they will see the entire proposal without the possibility of editing.

Participants should accept their participation in the project before submission:

HR22-00267 Project Acceptance
Plesz use the spin sereen 1o view tne spplication. This con be found undes Aztions

~ Application Details

v Project Acceptance

Comments

x
HR22-00267 >® HR22-00267 Project Acceptance

GENERAL DATA AND PROPOSAL INFORMATION XCELLENCE E ‘ € ECLAR v Application Details

5 - v Project A
v Application Details roject Acceptance
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Once accepted, the PL will now be able to add their name and organization in the PROJECT TEAM tab:

G Main HR22-00267

& Invitations GEMERAL DATA AND PROPOSAL INFORMATIOM SCIENTIFIC EXCELLENCE AND IaAC PROJECT TEAM BUDGET DECLARATIONS

1500 characters left

~ Principal Investigators of the Research Performing Organization

Please select the number of F ing O izati in your
This number must match the invitations accepted by Pls in order to submit your proposal. Use the Invitations module (left menu) to send invitations.

3 ~

v Principal Investigator of the Research Performing Organization 1

* Please select the Pl that this section describes

v|9

If any of the participants decline the invitation, PLs must delete them from two different places:

1) Invitations section: Click on the X to delete the invitation

HR22-00267 > (

an e ey PG50yt i v sy ar st i i e oty are sl ady soieraed,plase ke 51212 socce e canesponin ema addbeas.

-]
E=—
— You i
= =t ———
o .
e e
e : p
- - = - - =
pr— e pe—n
e e —
= — == e —
= e R =
=

2) Table of project participation acceptance status in the PROJECT TEAM tab: Click OPEN and DISCARD
in the new window the project acceptance form of the PI.

HR22-00267

‘GENERAL DATA AND

EXCELLENCE AND IMPACT ~ PROJECTTEAM  BUDGET  DECLARATIONS

emalation of human neural stem celis vis conductive polymer nerve guides enhances peripheral

el KW, Amares 0, Levinsan 4, Vage M, Quarta M, Rando T4, George i
Journal

021120982

ior, an Replacement: Turning Back the Clack on Tissue Aging
L

E Journal: Geid Sar bor perapectives in biclogy
Publication dare: n
DI 101101 foanhperspect at40507

Project Par

rticipation Acceptance Status

vsors (KO
Type + oner + St 2+ LastModified s
Project Acceptance Pl Test Pending Acceptance 03/09/2021 2048
Project Acceptance P2 Test PERINg ACCEpTINCE 03/09/2021 2048
Frossr acosptance TP Discaces oavo2nz 2048
Fropct Acosstance csoTestcso Percing Accestance 03087207 2053
Fropect Accssiance Fraten Percing Acceprance cavos/aua 2054

T

In this section, PIs or CSOs that have not accepted the participation or that have been removed
by the PL will remain in the list as DISCARDED.
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3. Guide for the proposal sections

General Information

For all applications, the individual fields must be completed in English and in accordance with
these guidelines and the instructions supplied in the online system.

Text from word processing documents can be copied and pasted into most text fields of the
application. It is, however, important to check that special letters and symbols have not been
converted or lost in the text fields after copying and pasting. Every text box has a character count
including spaces (CWS: character with spaces).

~ Application Details

~ Project Acceptance

=TT e

To prevent loss of data, it is essential to press saVe DRAFT before you log out or change pages on
the online system, as well as for visualizing some information introduced including the budget
table and the publications.

A VALIDATION button is available during the application process to check that the data provided
thus far is correct and complete. We recommend using this validation throughout the process
to avoid last minute issues. The application is not submitted to the “la Caixa” Foundation until
an applicant has clicked susmiT.

3.1. General data and proposal information

This initial section (General data and proposal information) needs to be completed to access
the rest of the proposal by clicking continuE. Changes in the specific fields (marked with #) in
this initial section can be modified by clicking MODIFY PROPOSAL INFORMATION, but then re-
acceptance of the proposal by any participating partners will be required.

3.1.1. Application details

Proposal Title (max. 100 characters with spaces, cws).
Proposal Description (max. 200 cws).
Proposal Acronym (max. 20 cws).
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3.1.2. Classification of the Application

Thematic Area (if Enabling Technologies, also select the other 4 thematic areas to which the
proposal is related to).

Is the proposal about Amyotrophic Lateral Sclerosis (ALS)?
Classify your proposal. Choose up to two options: basic, clinical or translational.
Type of your proposal. Individual or research consortium.
Does your proposal include Civil Society Organizations?

3.1.3. Information for “la Caixa” Foundation (only used for monitoring/statistical purposes).

3.1.4. Keywords

Based on the NIH MeSH tree https://meshb-prev.nim.qov/treeView (be sure you use 2022
version).

* Main Keywords

Pleasze add a minimum of one and & maximum of three main keywords.

LA K

* Other Important Kgywords

Please add a minimum of three and a maximum of five other important keywords.

(e

You can search the words by code, heading or description:

MeSH Lookup

- 5

Selection

Codes

cose. Heading Show cose

Q
Q
Q
Q

uuuuuu

s s pp2on8

‘GOBLET CELL

| please, take into account the importance of these keywords for the best assignment of the
evaluators to your proposal. Check further details in the online system.

3.1.5. Proposal information

Scientific Abstract. (max. 2.000 cws).

Lay summary. Briefly summarize the proposal for a non-expert audience. (max. 1.000 cws).

10
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3.2. Scientific excellence and impact

3.2.1. Project quality

State of the art. Explain your scientific proposal in the context of the ‘state-of-the-art’, its
relevance in the field, and how it is aligned with the scope and grant criteria. (max. 4.000 cws).

Preliminary data. Describe the preliminary data that supports the hypothesis and the scientific
approach of the proposal. (max. 4.000 cws).

Project aims and objectives. Describe the project aims and objectives, the approaches to
achieve them. and to what extent they go beyond the state-of-the-art. (max. 3.000 cws).

Expected results. Describe the main expected results and their significance. (max. 1.500 cws).

3.2.2. Scientific approach and work plan

Methodology and scientific approach. Feasibility of the innovative scientific approach and
methodology (max. 10.000 cws).

Work plan and timeline. Activities and timeline required. (max. 2.000 cws).

Gantt Diagram of the proposal (see instructions ™).

Study limitations and contingency plan. (max. 1.500 cws).

*To generate the GANTT DIAGRAM, go to Proposal task Gantt Chart and click on + to add
information for eah Task.
Proposal task Gantt Chart

Please indicate the proposal workplan in a Gantt Diagram. Use the + button below to add Tasks. They will be displayed
by Task Start Date in the tasks list and the Gantt Chart below, after doing save draft.

—

- -

# Work Package ¢ Name < Description + Responsible ¢ StartDate ¢ EndDate & Status <

11
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In Application Details, assign a number of Work Package to the Task. Then, for Task responsible,
you must choose a member from the dropdown with all the partners that have accepted the
invitation to participate in your proposal. saveE DRAFT if you need to continue later with task
information and press CONFIRM to close the task when it is completed. Tasks need to be

confirmed before proposal submission.

v Application Details

* Task Work Package

Indicate the number of Work Package (1, 2, 3...) to which the task belongd. I.e.: all the tasks of the first Work Package shall be
numbered with 1.

1 =

* Task Responsible

For Task responsible you must choose a member from a dropdown with all the partners that have agreed to participate in your
proposal.

Test Org e

* Task Description:

- <

The task will appear in the Proposal task Gantt Chart. Note that once the task is confirmed, you
can always do any modification clicking on the left icon of the specific task to REOPEN it. Finally,
to generate the gantt diagram of the proposal you must press SAVE DRAFT in your proposal.

Proposal task Gantt Chart

Please indicate the proposal workplan in a Gantt Diagram. Use the + button below to add Tasks. They will be displayed by Task Start Date in the tasks list and the Gantt Chart below, after doing save draft.

#  Work Package + Name % Description %+ Responsible % Start Date % EndDate % Status ¥
Taszk 1 XX TestOrg 15/10/2022 31/12/2022 Completed
Task2 000 Test Org 15/12/2022 28/02/2023 Completed

Gantt Diagram of the proposal

Fab 2022

oct 2022 Nov 2022 Dec 2022 Jan 2023
Task 1
Task2
€ BACK
@ Modify Proposal Information > [E) Save Draft & validate

! The Gantt diagram will be automatically organized by start date and it is not possible to apply
any other sorting.

12
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CaixaResearch Health

» Scientific and social relevance. (max. 4.000 cws).

» Ethical, social, legal and environmental project implications. (max. 2.000 cws).
» Dissemination, social engagement and knowledge transfer. (max. 2.500 cws).

3.2.4. Figures and tables.

Call for Proposals

Documents with figures/charts/tables/images etc. related to the project description can be
uploaded in this section (not mandatory). Only 1 pdf wilth a maximum of 3 pages is allowed,
which will be integrated in the final application PDF.

Figures and tables

Please attach one pdf file with a maximum of 3 pages with all graphics and additional figures to support the Project’s description.

3.2.5. References

References and publications (section 3.3.2) are two separate entities for the system, and both

require a similar process.
» Click the +ADD REFERENCE button.

» To add manually, insert the required information and save and close the window. Click Save
Draft on your application to update in the Reference section.

» To import from PubMed, WoS and Scopus, click the Toois button to change to PuBLICATION
SEARCH. Search by title, author or keywords such as the DOI (1). Select the reference from the

list (2) and click the + button (3).

Publication Search

Database: = pubmed ~

Title:

Extract Title

Author:

From:

Keywords:

Results

Page12345678910111213141516171819.20

[J # Summary

O 1. Title: [Protective effect of salidroside on high fat-induced apoptosis in H myocytes through AMPK/mTOR/p70S6K pathway].
Authors: Wu MZ, Xiang ¥, Bao CY, Liu T
Date:
Edition: 14

??

ISBN: 1001-5302
$0: 2022 Jul;47(14):3837-3843

O 2. Title: [Protect

ve effect of total flavonoids of Rhododendron simsii on chemia-reperfusion

injury through SOCE pathway in rats

d sii on focal cerebral is
Authers: Lu JJ, Jiang CC, ShiL, He YX, Wang SF, Yin XY, Chen Z, Cao D, Hu HR, Han J
Edition: 14
ISBN: 1001-5302
$0: 2022 Jul;47(14):3828-3836

O 3. Title: Shock lung terized as necroptotic inflammation

n a mouse model of hypotensio

ock lung iis not "wet" but characteriz
Authors: Yu J. Xu C. Wen Z. Wana G. Gil Silva AA_ Brown M.J. 8anchez PG. Wana X

To:

dd/mm/yyyy

dd/mm/yyyy

caspase 3

B
=

13



CaixaResearch Health

"la Caixa” Foundation
aCaixa” Foundatio Call for Proposals

Click the CREATE TRANSACTION button to attribute them to the application. Close the window
(Transaction List) and click SAVE DRAFT on your application to update in the Reference section.

Add Publications

0 # Summary

M= 1.

Title Mesenchymal Stromal Cells Are Required for Regeneration and Homeostatic

Authors Wosczyna MN, Konishi CT, Perez Carbajal EE, Wang TT, Walsh RA, Gan Q, Wz
Date
Edition 7
ISBN

SO 2019 May 14;27(7):2029-2035.e5

Create Transaction(s) -

» You can repeat the search and transaction process as many times as needed to complete the
references of the proposal.

» To order the articles, click at EDIT REFERENCE LIST button. You can confirm the order established
and move the publications up and down using the drag and drop feature to order them as
needed.

Reference List

4 Drag-and-Drop asen racars 12 ce-onder trwm

Order

Number  Title Author List Joumal

BMJ supportve & palfative care

Heart, lung & circulation

BASs S, Herriotl R, Savage £, Young K. Bruun A BA supportive & palkstive care

Borman DS, Budofl M.
P, Mortensen MB, Blaha M.

» Once the ordering is completed, close the window and save draft.

» You can always re-order, edit or delete any reference by clicking the EDIT REFERENCE LIST
button.

3.3. Project Team

3.3.1. Members of the Project

Justification of collaboration within the Research Consortium (if applicable). How the Research
Consortium as a whole matches the Proposal’s objectives, providing a description on the
governance, organizational and functional structure of the Research Consortium members and
the coordination mechanisms. (max. 4.000 cws).

14
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3.3.2. Project Leader

» Research experience since completion of PhD.

» Project Leader and PL’s Team. Relevance in relation with the Proposal. Expertise and
motivation to execute the Proposal. (max. 3.000 cws).

» Research Experience PL. List your experience as researcher from your PhD in the table
(including your PhD thesis project as first experience line).

» My publications related to the Proposal. A minimum of one and a maximum of five of your
most significant peer-reviewed publications that support your experience in the topic of the
Proposal in the table (see instructions below*).

» Major significant research outputs and other merits. Most significant research outputs,
including grants, fellowships and awards, industrial and intellectual property experience,
invited talks during the last five years, contribution to health or clinical practice and current
memberships in funding agency, advisory and/or journal editorial boards. (max 1.500 cws).

* Adding the Publications require the following steps:
» Click the +ADD PUBLICATIONS button.

» To add manually, insert the required information and save and close the window. Click Save
Draft on your application to update in the Publications section.

» To import from PubMed, WoS and Scopus, click the Toois button to change to PuBLICATION
SEARCH. Search by title, author or keywords such as the DOI (1). Select the reference from the
list (2) and click the + button (3).

Publication Search

Database: = pubmed - Author:

Title: From: | do/mmyyyyy [
Extract Title
p To: | dd/mmiyyyy

rds: caspase 3

Results

O # summary
O 1. Title: [Protective effect of salidroside on high fat-induced apoptosis in HIc2 cardiomyocytes through AMPK/mTOR/R70S6HK pathway].

Authors: Wu MZ, Xizng Y, Bao CY, Liu T

ate:
Edition: 14

ISBN: 1001-5302

S0 2022 Jul:47(14):3837-3843

O 2. Title: [Protective effect of total fliavonoids of Rhododendron simsii on focal cerebral ischemia-repes
Authors: Lu JJ, Jiang CC, Shi L, He YX, Wang SF, Yin XY, Chen Z, Cao D, Hu HR, Han J

Edition 14
ISBN: 1001-5302
$O: 2022 Jul:47(14):3828-3836

w

Title: Shock lung is not “wet” but characterized as necroptotic inflammation in a mouse model of hypotens
Authors: Yu J. Xu C. Wen Z Wana G. Gil Silva AA Brown M.J. Sanchez PG. Wana X
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» Click the CREATE Add Publications -
TRANSACTION button to
attribute them to the O # Summary
application. Close the .
window (Transaction Title Mesenchymal Stromal Cells Are Required for Regeneration and Homeostati
LiSt) and click SAVE DRAFT Authors Wosczyna MN, Konishi CT, Perez Carbajal EE, Wang TT, Walsh RA, Gan Q, Wz
on your application to
update in the Reference pate
section. Edition 7
ISBN

SO 2019 May 14;27(7):2029-2035.e5

Create Transaction(s) =

» You can repeat the search and transaction process as many times as needed to complete the
publications of the proposal.

» To order the articles, click at EDIT PUBLICATION LIST button. You can confirm the order established
and move the publications up and down using the drag and drop feature to order them as
needed.

Publication List

2+ Drag-and-Orop eacs racors 1o re-erser s

Order Publication

Number  Titie Author List Date 001 Journal
1 Discordance Betweer ensity Razavi AC. van Assen M. De Cecco CN, Dardari ZA, Berman DS, Budoff MJ. Miedema MD, Nasir K. Rozanski A, Rumberger 10,1016 jcmg 2022 06,007 JACC. Cardiovascular
sk JA_ Shaw L, Spering LS, Wheiton SP. Mortensen MB, Biaha MJ. Dzaye O
2 ty  Hiser JR Harsala JA, Sriprasert], Kono N, Cai Z, Kanim R, DeYoung J, W s HN, Allayee H 18072022 10.1186/513148-022.013114 Clinical epigenstics
3 Risk Factors for Mortalty in Stable Kidney Transpiant Patents Lopez V. Vizquez-Sanchez T, Casas C, Schuldt R, Alonso-Tos J. Ruz-Esteban P, Cabetlo M, Herandez D 011172021 10,1016 transproceed 202106020 Transplantation procsedngs
Infected by SAS in the Sout of Spain
Daimau J, Gleichman AJ, Hughes EG, Rossi JE. Peng X, Lai M, Dessain SK. Rosenfeld MR, Balice-Gordon R, Lynch DR 01122008  101016/31474-4422(0870224-2  The Lancet Neurology

You can always re-order, edit or delete any reference by clicking the EDIT PUBLICATION LIST button.

Once the ordering is completed, close the window and SAVE DRAFT to visualize the publications
in the bottom of the PROJECT TEAM tab.

Once you have the publications list, go back to My publications related to the proposal under
Project Leader or PI’s publications related to the proposal (under section.3.3.3) and OPEN

My publications related to the proposal

In order to fulfill this section, first you need to add the publications to the Publications section at the bettom of this tab.
List up to five of the most significant peer-reviewed publications.
If &t any time you edit or delete a publication from the Publications section, you must update the information from the table and save again.

d > K
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Select the DOI and fulfill the significance of the publication. The order number will appear
automatically in the table once the DOl is selected.
My publications related to the proposal

o List up to five of the most significant peer-reviewed publications.Please select the DOI from the dropdown related in the

Publications

Number at the Publication . L N
section =

! Any change in the publications list require the update of the table by re-opening and saving
the correct information.

3.3.3. Principal Investigator(s) of the Research Performing Organization(s), if applicable.

Please select the PI that this section describes. This information can be selected only once they
accept their participation in the proposal (step 2 in section 2.3).

The same information as the Project Leader (3.3.2) will be required for each of the Principal
Investigators of the proposal, once they have been invited by the PL to participate through the
invitation module of the online system (see instructions for invitations in section 2.3). Likewise,
in proposals with Civil Society Organizations, the representative must also be invited by the PL.

3.3.4. Civil Society Organization(s), if applicable.

Please select the CSO that this section describes. This information can be selected only once
they accept their participation in the proposal (step 2 in section 2.3).

Civil Society Organizations: Describe the role of the Civil Society Organization and its relevance
in the proposal. (max. 1.000 cws).
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3.4. Budget

CaixaResearch Health
Call for Proposals

To complete the BUDGET, OPEN the table and insert the information. A larger budget table with
the distribution by Research Performing Organizations and Civil Society Organizations shall be
completed in the online system (amounts and comments) by clicking the open button. Before
completing the information, click SAFE to visualize only the columns of those participants who
have accepted your invitation. Please, make sure the online system is set in English and use the

o n

vgbraft to update the overview calculation

.” as decimal separator. Add comments to describe all concepts containing budget.

Payments wil be distributed as 40% sfter signing the grant agresment, up 10 40% of the total smount of the grant after the approval of the midterm follow-up and the maximum smount equal to the remaining grant amount after the spproval of the final report

personnel: 0.00 @

Travel: 0.00 @

Equipment: 0.00 @

Consumables: 0.00 @

Publications: 0.00 @
Dissemination and social

engagement activities: 0.00 @

Other Direct Costs: o

Indirect Costs: maximum
10% of Dircet Costs: °0° @

Subcontracting Auditst o @
Other Subeomracting: o oy g

Total Requested: 0.00

€BACK

© Modify Proposal Information

Personnel Comments:
Travel Comments:

Equipment Comments:
Consumables Comments:

Publications Comments:

Dissemination and social

engagement activities
Comments:

Other Direct Costs.
Comments:

Indirect Costs.
Comments:

Subcontracting Audits
omments:

Other Subcontracting
omments:

BSave Draft | & Validate

Please click Save Draft to update the overview calculation.

3.5. Declarations

DECLARATIONS is the last section to complete before submitting.
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4. Submitting the application

The application in its entirety must be submitted electronically via the application system by
clicking submit before November 16%, 2023 at 14.00h (CET). It is not possible to submit an
application or any part of it, by standard mail or e-mail. Any material submitted outside the
application system will not be included in the evaluation and will not be returned. Applications
cannot be modified after the submission deadline.

An application cannot be submitted unless all the required fields have been completed. Fields in
the application that are incorrectly completed or incomplete will be listed in a grey box at the
top of the application when submitting or validating the proposal. Clicking on each individual
line takes you directly to the incomplete field. The grey box will disappear when you select save
DRAFT. This allows you to continue with the application and submission.

You can check that the data provided is correct by clicking the VALIDATE button. Amending
incorrect entries can be time-consuming, so we recommend validating applications well before
the deadline.

The whole application, including any information you have filled in, can be downloaded as a PDF
file by clicking on AppLICATION SUMMARY. We recommend making sure that the PDF is legible and
correct before submitting your application. Once the submission is completed, your application
will be found in suBMITTED proposals on the home page. Please check that it contains all the
information introduced in the system, and otherwise please contact the CaixaResearch Health
office.

| Please finalize the submission on time. It will not be possible to submit any proposal after
November 16", 2023 at 14.00h CET (automatic closure). No proposals will be accepted after
the submission deadline.

Once the application has been submitted, you will receive a confirmation of receipt by e-mail.
Your proposal should be then in the “Submitted” shortcut of your homepage. Otherwise, please
contact the ”la Caixa” Foundation as soon as possible: healthresearch@contact.fundaciolacaixa.org.

X "laCaixa” Foundation me © @ A @

Submission Confirmation

The submission of your proposal HR22-00271 is in progress.
In a few minutes you should receive an email confirming your submission and your proposal should be i the "Submitted" shortcut of your homepage.
Otherwise, contact the program office.

If you wish to withdraw a submitted application after the deadline, you should contact “la Caixa”
Foundation.
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